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How to Log in to Blackboard at UHart

1. To loginto Blackboard at UHart, you can head on over to http://www.hartford.edu/ We recommend using the
Google Chrome or Mozilla Firefox web browsers to access Blackboard at UHart. At the top of the page, click
“My Uhart”.

My UHart ~ | Healthy Hawks ~ Athletics News Events Directory Give {»3‘\ m
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2. Next, click on “Blackboard” on the top of the webpage.

My UHart ~ Healthy Hawks ~  Athletics News Events Directory Give c\ m
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3. Enter your username and password to log in to Blackboard. If you are unsure of your login info, you can contact
our IT team who will be happy to help! You can reach the IT team at: 860.768.4357.

For security purposes you will be logged out after S0 minutes of inactivity or upon exiting the browser. Important Secunity informetion ¥

UNIVERSITY OF HARTFORD
Enter your username and

password below to log in
to Blackboard.

LOGIN ACCOUNT

WELCOME I o Enter your username and

password

THE UNIVERSITY oo

OF HARTFORD

Remamber ma on this computer

Use your UHart email credentials to login. m

# Change password P Help Desk % 860.768.4357

If you are unsure of your login info, you can
contact our IT team who will be happy to help!

You can reach the IT team at: 860.768.4357
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How to Navigate a Blackboard Course at UHart

4. Once logged in, you will be brought to the "activity stream" where you can view various announcements from

the institution, as well as due dates for assignments, grades, and so on. To access your courses, on the left-side
bar, click "courses".

UNIVERSITY
OF HARTFORD Stream

Filter Showad ~

g Insurution Page
K wisam kenyon

Rac

e

O”— University of Hartford Announcement

Service interruption - RESCLVED

s Activity Stream

Q”: University of Hartford Announcement

Allow Pog»Up Blackers Tor Blackboard
‘_!Tl.‘_JIH.'.”I. ns

Once logged in, you will be brought to the "activity stream" where
you can view various announcements from the institution, as well
as due dates for assignments, grades, and so on. To access your
courses, on the right side bar, click "courses".
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5. By default, Blackboard shows you your courses in list view. If you would like to change your view from "list
view", to "card view", click the card or list icons as shown in the screenshot below where you can toggle
between “list view” or “card view”.

UNIVERSITY
OF HARTFORD

Courses

Courses

You can view upcoming courses by clicking the dropdown
and changing the displayed courses as needed.

¢ Nan-Academic

List view or card view |

Em lj

Assorted Dates

Current Courses[]

Filter Al Courses

Upcoming Courses )

g RS per page

B Privare | Wiliaem Kanyor Maore

Online Programs Ultra Template Demonstration

o
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6. We have changed the view to "card view". To enter your course, click the course. If the course is not yet open
to students, the course will show as "private”, and you will not be able to enter the course. Your instructor will
open the course for all students when the course is ready.

UNIVERSITY
OF HARTFORD Courses

ﬁ insuhsion Fage &~ Non-Academic Current Courses Upcoming Corses —)
% Activity Stream = m Q f Filter  All Courses 35 Y items per page

[ courses Assorted Datas We have changed the view to "card view".

To enter your course, click the course, If the

@ course is not yet open to students, the

course will show as "private"” and you will
not be able to enter the course.

Private

sample3d-u

Onbne Programs Ultra Template Damonstration

WAlEam Xer

Your instructor will open the course for all
students when the course is ready.

@D O

o
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Accessing a Blackboard class at UHart
Now we can see the course is no longer private and you can click the course to enter the course.
OF HARTFORD Courses
B insivusion Page & Non-Acagenic Current Courses v Ipcoming Courses —)

= E Q Filter Al Courses « 5% ltems per page

Assorted Dates

Now we can see the course is no longer
private and you can click the course to
enter the course,

a
h
-~

Online Programs Ultra Template Demonstration
Wikiam Kenyor O o
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Navigating your Blackboard Course at UHart

You are now in your course. In the middle of the page, you will find the various content modules available to you.
Feel free to check out the “get started here” module if your instructor has one active. To view a content module,
simply click the name of the module.

sample3-u

Online Programs Ultra Template Demonstration

Contunt Calanciar JICUSLON Gradabook

Course Faculty Course Content @
2>
% William Keryon o)
IS O Get Started Here v
Review tha contents of this modula on 50ma Tps 1O 298 SLared i this CoUrse.

Details & Actions
R Roster =
= B2 J Week 1 bt
() Progress Tracking @

o Blackboard Collaborate

:!? Attendance

AR Groups

I Announcements

&

™ Books & Tools
< R
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7. Inthe example below, we clicked the “Get Started Here” module which opened up all of the content in that
module. The “Get Started Here” module is a great place to learn about your instructor, your course outcomes,
the syllabus, as well as library resources and academic policies. To close a module, simply click the name of the

module again.

Conlers alendar o "or Gradebook Mus
&;’

Detalls & Actions

Williarm: Kerryon

nAraLToK @ Get Started Here

Foeview the cortents of this

@ [_g Welcome
g

- Instructor information
E Course Outcomes

o) @ Ask the Instructor

module on some 1ps 1o get started in this courss

. Roster
(/) Progress Tracking @
113 Blackboard Collaborate

T?] Artendance

33 Groups

£[] Announcemerts Neood to ask your instructor a question regarding thes course? Feel free 1o a3k here. Please note nothir 3l zuch 25 your cont
Informaten o grades shout be posted ir um. Questions ahee pors prvate ~
JB Books & Tools
) @ Water Cooler
Wolcome 1o the Water Coolas L e Students, to talk about the FErarad, a5k any quast
YOUIr CASEMALOs andior your ins that this = an opan forum to all I your questor I
. q
Netiguette pdf A
Fleaze road ths arode on equrto of comemunication in an onding Course
g
) % Technical Requirements
) (—) Microsoft Office
p2d the doud version of Micraseft ankng for FREE Tram thus i

9] | Academic Policies
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Course Module: Weekly Module Overview

8. To view your weekly content, click the title of the weekly module to view your weekly content and
assignments. In the example as shown in the screen shot below, we can see the instructor has laid out the
course by giving the students an overview of what to do for the week, as well as the outcomes the student will
meet once the weekly unit is completed.

We can also see that we have a page that tells the students what lecture materials they will be required to view.
In the example below, the lecture materials can be found in a page called “Read, Watch, Listen”.

Lastly, under the “Reach, Watch, Listen” page, we can see all of the assighments we need to complete for this
weekly unit. In this example screenshot, we have two discussion boards we need to complete: an introductions

discussion board, and a weekly discussion for the week 1 unit. We also have an assignment we need to complete
which in the screenshot below, is named “Week 1 Assignment”.

To view any of the items in the module, click the item to view.

Content Calendar Discussions radebook Messages

Course Faculty Course Content @
BB william Kenyon
w WSTRUCTON : - ~
» Get Started Here v

Rewsew the contents of thes module on some Lips to get started in this course.

Details & Actions

L.*'-: Roster

W Week1
{_,) Progress Tracking @
q
(7)) Blackboard Collaborate (=] Week 1 Overview, Dutcomes & Summary of Activities

f@i Attendance q
= T ' O Week 1 Read, Watch, Listen

QJ"-: Groups

q: Announcements ) @ Introductions
\ : mtroduce yourseH to the dass. What &5 your magor? What year are you In schoal? What are expeming to get out of this class?
(:,"." Books & Tools Toll us 2-3 interestng facts about yourself, Feel free to past a picture that represents you (your photo, dog, cat

@ Week 1 Discussion
e date: 6730 2. 10:01 Py

How have you developed your professional sialls so far {studies, wark expenence. volunteenng shadowing)? What skalls do

you think you need to develop to help you be successful? Your initial post is due by Wednesday at madnight with at least .,

' Week 1 Assignment
e

Due date: 653022, 12:00 AM
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Course Module: Weekly Overview and Outcomes

9. By clicking the Week 1 Overview, Outcomes, & Summary of Activities, the instructor has given us a quick
overview of what to expect for the week.

Online Programs Ultra Template Demonstration

3 s e +
Week 1 Overview, Outcomes & Summary of Activities A

Week 1 Read, Watch, Listen 9

Week 1 Overview and Outcomes

o] iew:

verview:

Thes is a placeholder box where each unit can have an averview of the weekly unit, This 15 alse 3 great place to help budd
presence as an instructor a3 the instructor can place an overview video of here discussing the weekly unit via video

recording

Course Outcomes
« Defing the Mcrosaft Teams collaboration system including voice, chat, and sharing features
* Demaonstrate haw 1o use the messaging features of Microaoft tearms mcluding sending files, making calls
and soreen sharing
* Demonsirate haw to construct and utilize & team In Mrosoft Teams using the Team chat. and Team
adrministrator festures
* Differentiate The difference between Instant messaging features, and team features on Microsoft Teams in

relation (o file sharing, calls, and scraen sharing

Week 1 Outcomes

After completing the course content for this unit, students will be able to

* ACCess Microsoft Teams,

* Explain/define the Mirosoft Teams appication

Summary of Week 1 Activities
« Wateh the wdea.
* Read the PDF handout

« Take the quiz
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Course Module: Weekly Read, Watch, Listen

10. By clicking the Week 1 Read, Watch, Listen page, the instructor has outlined all of the lecture material we need
to review for the week. Simply click the links/videos to view your course content.

Read, Watch, Listen

Read:
Lectures/Notes:
Watch:
Q'ﬁm-‘._y‘,}«wmaw. i'
"N . ]
A,. > ;. -

Listen:
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Course Module: Weekly Discussion Boards

11. Clicking on the Week 1 Discussion allows us to see the discussion prompt. Here we create our discussion post
and reply to our classmates or instructor. As shown in the screenshot below, pressing the little paperclip icon in
the content editor allows us to upload images or other files. In this example, the user uploaded an image of

their cat.

When you are done writing your post, click the “Respond” button at the bottom of the page to make your post.

Disoussion Topic ) Author

petrochats yoursel t the chess Wt ih yolr mmatr? WL ar sre yun o Sthaol? WIat are seprectng Do et ount of iy

v 20 irtwrenting Lty about yourse ¥, Feel rme to post 8 pcture that represerss pou (your phuss, do Cad

To include attachments such as images, Participants (4)
press the paper clip icon to upload a file.

pet taveote trees €l

Responses (D)

‘/‘a'!"h'ﬁ'BlU-*U".z"ﬁ")owu@'

HeB0f My NAIme & WVRATL | 8 A Trestyman hess of U341 and am 10oking forwart Tn Minding my place o e

worid s | begi mvy acadenmic josTmay

HETe e S0ME aRereding facly Ao me

Type your 1.1 okt & Arst degres hach bt the i rt 0 S3oia Kemped

e beytimatrly hypes am o barans gt
post here L Ay it place i e whisks wirkd v 1o Beceh

Jere 55 3 photure of my cat Lk

@ okl jpg -]

Once you are done writing your
post, click the "Respond" button

20 Cane E to make your post.
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Now we can see the post the student just made. To reply to a post, click the “Reply” button at the bottom of
the post as shown in the screenshot below.

Discussion Topic J Author

Irmrosuce yoursel to thae class, Wi 18 your menr? WHat pear are you i Sehoas” What are expecting to get out of the
CAaSS! Pl w29 ineerastng facts ahout yoursalt Sedd ok 00 DOCT 2 SICIe Thal Nigresents you [y ghotd, dog Cat
pet, faviese ool o)

Participants (4)

Responses (1)
. Wiklarm Werrpon (N}

T Aempomme | No Fepies

‘ Wlam Kowen Bevin Rains atwt

Helo! My name i WIBam. | am a fressman here ot LT ans am lacking forwartd to Snaing sy prece in the word as | begn

117y ACAtIN joue Ty

Here are some ntorewing facts about me
1. | hokt 5 frst degree black bell in o martay! art of Shan Kempo
2 | pnce egnumately Yipped on 3 barany peed

3. My favorte place n the whote worid 18 the heady

Here 13 8 pxcture of my cat. Lok

Toreplytoa
post, click the
reply button at
the bottom of
the post.

=<
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Course Module: Weekly Assignments

12. We also have an assignment in the week 1 module. To view the assignment, click the assignment name. The
assignment details tab will appear on the right side. To view the full assignment details, click the “view
assessment” button at the bottom of the page as shown in the screenshot below.

Ordine Proglann Uies Tesplels Duminslation

Week 1 Assignment

Details & Information

@ Asvenament dus gatn
SO0V 1200 AM

g Atterrpts
1 stmengt et

Qnling
Maritum polats 100 pesnts
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We are brought to the assignment directions and submission page. In the example below, the student is expected to
write a two-page APA paper and then submit. To submit a document for grading, click the “submission” box as

shown in the screenshot below.

1o Tetrptate O

I Week 1 Assignment

Assignment Cantent Details & Information
e S (0T I COUPSE Matirll for IS meeh, SRASE nele 3 Dwl [LEE0 Papier In AP Farmal expiaring w :
R, B Sare to s o lonk Uvrew clations fram (e dee T Assery dus date
1 &‘ . “mlm(" - v.
Attempts
Submission wanet v
Click this box to upload Grading
attachments for grading. S| M peinty 0 peerm
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Click the attachment paperclip button to upload an attachment. Navigate to the file on your computer and attach.

Orfimm Progyases Ut Termplate Demonstrwenn

Week 1 Assignment

Assignment Content Details & Information

\er B of the course materal $or this meek. plemrse witte 8 two D2 DIPAT 0 ASA tormat explainng wor
2o 1L S0 Sl 10 Make ot least e CLANONS ST D lEaning maner Assessment due date
(5 1l 200 A ToT
Attempts
1 aterngt efy
Submission Attactument
b % A B B I Y B =« 9+ -Do.x.l‘F). Grading

Maximum pornts 100 poims

Click the attachment paperclip button to upload
an attachment. Navigate to the file on your
computer and attach.
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Now you will see the assignment has been uploaded. Click the “save button” to save the upload. Then at the
bottom of the page click the “Submit” button to submit the assignment.

Edit File Options

* Display Name

WA Merrpon - £DU 101 . weeh | Asiment docx
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You have successfully submitted your assignment. You will be prompted with a submission receipt which you can
choose to download. You will also receive a submission receipt via email to your UHart email address. Below is a
screenshot of a successful submission with receipt.

Your submission was successfull X

Jubmession date
AIRRZ, 508 P

Cordirmation mmber:
TSk T M a3 TS Jec 24

WU (eCuee 2% 0E CONMTTITOn oy,
You can abn dowerioad yoar submnson recet L)
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General Blackboard Navigation

You will then be brought back to the homepage in Blackboard. At the top of the page, you will have links to your
Calendar, Discussions, Gradebook, and Messages. Note: We don’t suggest using the messages feature as many
people forget to check their messages on Blackboard. If you need to reach out to a classmate or your instructor, feel
free to email them using your UHart email.

On the left-hand side navigation bar, you will see various links such as announcements. This tutorial will not cover all
of those links, but the most important link on the left-hand side is to your course announcements page.

sampiedu

Online Programs Ultra Template Demonstration

I Coentent Calunda

Course Faculty Course Content @
Ba,  william Kenyon
. ’ " 4
R 0 Get Started Mere

Review the comants of this module on soms tips to get stared in this coursa

Details & Actions
cf Roster

o) ) Week 1
(/) Progress Tracking @

[152) Blackboard Collaborate

ch Attendance

it{- Grougs

m Announcements

/= Books & Tools
&
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Announcements

Announcements communicate important, time-sensitive information. Your instructors can use announcements to
share important information with you, such as reminders about course events and due dates. New course
announcements appear immediately when you enter a course.

To view announcements in your course, click the “announcements” link on the left-hand side navigation bar near
the bottom, as shown in the screen shot below.

***Be sure to check for announcements often and regularly to ensure you are up to date with information your
instructor is announcing for your course***

Content Calendar Ciscussions Gradebook Messages

Course Faculty Course Content @
BR  William Kenyon
@ - « | %
SESTS, @ Get Started Here v

Reviewy the contents of ths module on same TS 10 gt started in this course

Details & Actlons
R Roster
N i i Role i @ Week 1 3

,:/:/3 Progress Tracking @

[Hn Blackhoard Collaborate

[g Attandance

Be sure to check for announcements often
100 and regularly to ensure you are up to date
“—C' Announcements

W0 e ey with information your instructor is
O e ik announcing for your course.

Q..J'J Groups
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You will be brought to the announcements page. To view each announcement in entirety, simply click the
announcement which will open the announcement in full screen.

Course Announcements

Armountermenm Petted &

Welcome!

. A Lo 1ROt b Lonrse. Orwss The AesT Soverl imeeks pou sl hearm how & B ke O A @SV inents are due by 1155 P EST on Sunday
venings
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Calendar
The calendar allows you to view assignment due dates.
Online Programs Ultra Template Demonstration
Calandar s GLradebook
Sun Man Tue Wed T™hu Fri
31 1 2 3
Dus
Due. Voreh
6 8 1
12 13 14 (1‘_5> 16 17
19 20 1 22 23 4
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Discussions

As started prior, online discussions allow students to engage in conversation by answering a prompt about a topic
from your instructor. You can use this link as a shortcut to view all of your discussion boards in your course that are
available to you. Note: Sometimes, instructors have discussion boards locked until the week they are due, so not all
discussions may populate here in the fist week of the course.

sarmple

Online Programs Ultra Template Demonstration

Content Calendar Piscussons Gradebook

‘ @ Week 1 Discussion
Due date: 6/3/22, 1001 PM

f 10 the class. WAt & your major? What year are you In school? What are expecing to get

ell us 2-3 nteresting facts about yuurself. Feel free 10 post a picture that represent

(@) @ Ask the Instructor

Need 1o ask your instructor a queston regarding this course? Feel free to ask here. Flease note nothing

I SLCH @5 YOUr COnLact ir

Maton o grades should De posted In this farem, Questions that invalve

persanal/prvate information are .




UNIVERSITY
OF HARTFORD

Page: 26

Gradebook

Gradebook is where all of your grades for your assignments will be posted. If your instructor leaves you any
feedback on your graded assignments, simply click the purple feedback button to view.

Online Programs Ultra Template Demonstration
[ - pRS—

(5 s M - ™ e
You can click the feedback
button to view any feedback
left to you by your instructor.

Week 1 Discussion u William Kenyon
Discussion Topic ) Feedback for student

Respanses (0)
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Questions?

1. Have questions about your assignment or directions? You
will want to reach out directly to your instructor for clarity.

2. Forgot your password? To reset your password, click to go
Blackboard and click “forgot password” to have a password
reset email sent to your inbox. Note: If the email does not
come within five minutes, please check your junk/spam
folders.

3. Have questions with Blackboard and need additional
support? Contact our Helpdesk at: 860.768.4636 or via
email at helpdesk@hartford.edu.



https://uhart-peis-001.hartford.edu:9443/authenticationendpoint/login.do?Name=PreLoginRequestProcessor&commonAuthCallerPath=%252Fcas%252Flogin&forceAuth=true&passiveAuth=false&service=https%3A%2F%2Fblackboard.hartford.edu%2Fwebapps%2Fbb-auth-provider-cas-BB5acf8f6cc43f9%2Fexecute%2FcasLogin%3Fcmd%3Dlogin%26authProviderId%3D_1811_1%26redirectUrl%3Dhttps%253A%252F%252Fblackboard.hartford.edu%252Fultra%252Fcourse%26globalLogoutEnabled%3Dtrue&tenantDomain=carbon.super&sessionDataKey=1ca56543-0197-49aa-9e13-653b649c0f20&relyingParty=blackboard.hartford.edu&type=cas&sp=blackboard.hartford.edu&isSaaSApp=false&authenticators=BasicAuthenticator%3ALOCAL
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