Directions to Enter Overrides in Self-Service

1. Go to www.hartford.edu and select MyUhart on top middle of the webpage, click on the drop down and select Self-Service.

MyUHart ~, Healthy Hawks  Athletics  News

UNIVERSITY OF HARTFORD ) ACADEMICS ADMISSION STUDENT LIFE INFORMATION FOR
4

ShiwCester
Hillyee College

UNOTES

Campus News Faculty/Staff News Student News Accolades Submit



http://www.hartford.edu/

2. Sign in using your Single-Sign On
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3. Click on the Faculty Services Tab
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4. Select Registration Overrides
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Powered by Starfish Solutions, Compass iz an online platform that connects students to campus resources and guides them on & path tovards success at UHart,

Academic Integrity Reporting Form

This report is used for formal resolution to academic dishonesty or if 2 student fails to complete the educational cutcome frem an informal reselution to academic dishonesty.
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5. Select the registration term
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\E) Select the Term for processing then press the Submit Term button.

Select a Term: [spring Tem 2025 v
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6. Enter the Student ID directly and click submit ID
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7. Select the registration override from the drop-down menu.
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Information for Leonardo DiCaprio (19649315)
‘l Welcoma to the Faculty Registration Permits/Owverrides Worksheet.

If the word "Confidential® appears naxt to a student's nama, his/her personal information is to be kapt confidential,

You may click on the student's name to view hes/her address and phone nformabon,

Registration Overrides

Override Course

None < |. None bl
o None ~
Class Enrolled to Capacity None v

Class Rastriction
Corequisitas

" College Restriction
Cepartment
Duplicate Course

| Leval Rastricbion

) errides for the selected student and term.
Link Restriction

| Major Restriction lule
Mutual Exclusgion
Preraguisites on campus and would like a printer friendly schedule emailed to your University of Hartford email address, dick here.
Special Approval ive University of Hartford email address, please contact the Conter for Student Success at (M@hmlom..-.h. for a copy of your schedule.
Time Conflct

Cien niere o o roneesone Schedule (Available only from on-campus).

Mote: Schedules mav not be fully undated for un to 12 hours after renistration of last course.
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8. Select the course to override and click on submit
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Information for Leonardo DiCaprio (19649315)
\p Welcome to the Faculty Registration Permits/Overrides Worksheet.

If the word "Confidential” appears next to a student's name, his/her personal information is to be kept confidential.

You may click on the student's name to view his/her address and phone information.

Registration Overrides

Override Course

| Prerequisites v||18131- PHY 113001 v |
\None v H None V|
[None v || None v
| Submit |

There are no current overrides for the selected student and term.

Current Student Schedule

\j/ Students - If you are not on campus and would like a printer friendly schedule emailed to your University of Hartford email address, click here.

If you do not have an active University of Hartford email address, please contact the Center for Student Success at css@hartford.edu for a copy of your schedule.

Click Here for a Printable Schedule (Available only from on-campus).

. : oo 12 houre gt e ior of

RETURN TO MENU ~ SITE MAP  HELP EXIT

Spring Term 2025
10/29/2024 15:22




9. Click Submit again
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(1 Below are the override requests you entered. Please confirm by clicking Submit button. You must then return to the Registration Add/Drop page
to add the course to the student record.

Registration Overrides
Override CRN Course Number Section Student Activity Date
Prerequisites 18169 CH 231 001 Leonardo DiCaprio 10/30/2024

[ Registration Overrides ]
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10. Once successfully submitted the message below will show. To register students in the course(s) that have been entered
using the override, go to Registration Add/Drop on the Faculty & Advisors Main Menu. Students may also register
themselves online if they have their Registration Pin, if a graduate student, a pin is not needed.

(SEE BELOW)
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Information for Leonardo DiCaprio (19649315)
L;) Welcome to the Faculty Registration Permits/Overrides Worksheet.

L;) The registration overrides you entered have been saved successfully.

‘You must return to the Registration Add/Drop page to add the course(s)that you have entered overrides for.
If the word "Confidential’ appears next to a student's name, his/her personal informationWto be kept confidential.

You may click on the student's name to view his/her address and phone information.

Registration Overrides

Override Course

| None v || None v/
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Current Student Overrides
Override  Course Activity Date Entered by
Prerequisites 18131 - PHY 113 001 10/29/2024 W:NDURANT

Frimemmt Chidant Cakadila

To register students in the course(s) that have been entered using the override, go to
Registration Add/Drop on the Faculty & Advisors Main Menu. Students may also register
themselves online if they have their Registration Pin, graduate students do not need a
Registration Pin.



