
 

Directions to Enter Overrides in Self-Service 

 

 

1. Go to www.hartford.edu and select MyUhart on top middle of the webpage, click on the drop down and select Self-Service. 

 

http://www.hartford.edu/


 

2. Sign in using your Single-Sign On 

 

3.  Click on the Faculty Services Tab 

 



4. Select Registration Overrides 

 

 

 

 



5. Select the registration term 

 

6. Enter the Student ID directly and click submit ID 

 

 



7. Select the registration override from the drop-down menu. 
 

 
 
 
 
 
 
 
 
 
 



 
 
 
 

8. Select the course to override and click on submit 

 



 
 
 

9. Click Submit again 

 

 

 

 



10. Once successfully submitted the message below will show. To register students in the course(s) that have been entered 

using the override, go to Registration Add/Drop on the Faculty & Advisors Main Menu. Students may also register 

themselves online if they have their Registration Pin, if a graduate student, a pin is not needed. 

     (SEE BELOW) 
 

 

To register students in the course(s) that have been entered using the override, go to 
Registration Add/Drop on the Faculty & Advisors Main Menu. Students may also register 

themselves online if they have their Registration Pin, graduate students do not need a 
Registration Pin. 


